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EDB>4 <;GK9A<S 8<EJ<C?<AO < CD<;64A 6OS6<FP GDB69AP, CDBKABEFP < E<EF9@4F<K-
ABEFP CB?GK9AAOI B5GK4RM<@ES F9BD9F<K9E><I ;A4A<= < G@9A<=, ECBEB5ABEF< 

CD<6B8<FP CD<@9DO CD4>F<K9E>B7B <ECB?P;B64A<S ;A4A<= (A4CD<@9D, CD<@9ASFP 
<I 6 D9L9A<< CD4>F<K9E><I ;484K), CD<B5D9F9A<S A46O>B6 E4@BEFBSF9?PAB= D45B-
FO, D4;6<F<S F6BDK9E>B7B @OL?9A<S. 

"J9A>4 EHBD@<DB64AABEF< >B@C9F9AJ<= A4 Q>;4@9A9 8?S F9I B5GK4RM<IES, 
>BFBDO9 CDBCGE>4?< ;4ASF<S < A9 GK4EF6B64?< 6 CDB69D>9 >B@C9F9AJ<= 6B 6D9@S 
<;GK9A<S 8<EJ<C?<AO, CDB6B8<FES CBE?9 <A8<6<8G4?PAB7B EB59E98B64A<S E CD9-
CB8464F9?9@ CB CDBCGM9AAO@ <?< A9 GE6B9AAO@ B5GK4RM<@ES F9@4@ E CBE?98G-
RM9= BJ9A>B= E4@BEFBSF9?PAB GE6B9AAOI ;A4A<= A4 Q>;4@9A9. 

 

8.4. ,:0;0 >F5=:8 >1@07>20B5;P=OE 4>AB865=89 

 

�FB7B64S 4FF9EF4J<S CB 8<EJ<C?<A9 BJ9A<649FES CB 100-54??PAB= L>4?9 < 
CD98EF46?S9F EG@@G 54??B6, ;4D45BF4AAOI EFG89AFB@ CD< 6OCB?A9A<< ;484A<= 6 
D4@>4I F9>GM9= < CDB@9:GFBKAB= 4FF9EF4J<< 

 

%C<<0 
10;-
;>2 

"F5=:0 ?> 
4-E 10;;P-
=>9 H:0;5 

"F5=
:0 

ECTS 

&@51>20=8S : C@>2=R >A2>5=8S CG51=>9 48AF8-
?;8=O 

90-100 

5- «BF?<K-
AB»/ «;4-
KF9AB» 

� 

"J9A>4 «BF?<KAB» 6OEF46?S9FES EFG89AFG, 9E?< BA 
7?G5B>B < CDBKAB GE6B<? CDB7D4@@AO= @4F9D<4?, 
<EK9DCO64RM9, CBE?98B64F9?PAB, K9F>B < ?B7<K9-
E>< EFDB=AB 97B <;?4749F, G@99F F9EAB G6S;O64FP 
F9BD<R E CD4>F<>B=, <ECB?P;G9F 6 BF69F9 @4F9D<4? 
@BAB7D4H<K9E>B= ?<F9D4FGDO 

85-89 4 - «IBDB- � "J9A>4 «IBDBLB» 6OEF46?S9FES EFG89AFG, 9E?< BA 
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75-84 LB» / «;4-
KF9AB» 

% F6ёD8B ;A49F @4F9D<4?, 7D4@BFAB < CB EGM9EF6G 
<;?4749F 97B, A9 8BCGE>4S EGM9EF69AAOI A9FBKAB-
EF9= 6 BF69F9 A4 6BCDBE 70-74 

D 
65-69 

3 - «G8B6?9-
F6BD<F9?P-
AB»/ «;4-
KF9AB» 

"J9A>4 «G8B6?9F6BD<F9?PAB» 6OEF46?S9FES EFG-
89AFG, 9E?< BA <@99F ;A4A<S FB?P>B BEAB6AB7B @4-
F9D<4?4, AB A9 GE6B<? 97B 89F4?9=, 8BCGE>49F A9-
FBKABEF<, A98BEF4FBKAB CD46<?PAO9 HBD@G?<DB6-
><, A4DGL9A<S ?B7<K9E>B= CBE?98B64F9?PABEF< 6 
<;?B:9A<< CDB7D4@@AB7B @4F9D<4?4 

60-64 � 

0-59 

2 - «A9G8B-
6?9F6BD<-
F9?PAB» / 
«A9 ;4KF9-
AB» 

F 

"J9A>4 «A9G8B6?9F6BD<F9?PAB» 6OEF46?S9FES EFG-
89AFG, >BFBDO= A9 ;A49F ;A4K<F9?PAB= K4EF< CDB-
7D4@@AB7B @4F9D<4?4, 8BCGE>49F EGM9EF69AAO9 
BL<5><. �4> CD46<?B, BJ9A>4 «A9G8B6?9F6BD<-
F9?PAB» EF46<FES EFG89AF4@, >BFBDO9 A9 @B7GF 
CDB8B?:<FP B5GK9A<9 59; 8BCB?A<F9?PAOI ;4ASF<= 
CB EBBF69FEF6GRM9= 8<EJ<C?<A9 

 

9. �9@9G9=P CG95=>9 ;8B9@4BC@O, =9>5E>88<>9 8;O >A6>9=8O 88AF8?;8=O 

 
1. �?FGIB64 !.(., �;R59A>B �.�. %<EF9@O Q?9>FDBAAB7B 8B>G@9AFBB5BDB-

F4 (54>4?46D<4F). 'K95. #BEB5<9. -  .: �AB$GE, 2021. 
 

10. #5@5G5=P @5AC@A>2 8=D>@<0F8>==>-B5;5:><<C=8:0F8>==>9 A5B8 
«�=B5@=5B» (40;55 - A5BP «И=B9@=9B»), =9>5E>88<OE 8;O >A6>9=8O 88AF8?;8=O 

 

1. 1%:�B>G@9AFBB5BDBF 8. – URL: https://v8.1c.ru/doc8/. 

2. 1%:�B>G@9AFBB5BDBF 7BEG84DEF69AAB7B GKD9:89A<S 8. – URL: 

https://v8.1c.ru/statedoc/. 

3. �AF9??9>FG4?PA4S E<EF9@4 GCD46?9A<S J<HDB6O@< CDBJ9EE4@< < 8B>G-
@9AF4@< DirectumRX. – URL: https://www.directum.ru/. 

4. �GDA4? «�9?BCDB<;6B8EF6B < 8B>G@9AFBB5BDBF A4 CD98CD<SF<<». – 
URL: https://delo-press.ru/journals/documents/. 

5. �GDA4? B5 Q?9>FDBAAB@ >BAF9AF9, 8B>G@9AF4I < 5<;A9E-CDBJ9EE4I ECM-

Journal. – URL: https://ecm-journal.ru/. 

6. %<EF9@4 Q?9>FDBAAB7B 8B>G@9AFBB5BDBF4 «�9?B». -  URL: 

https://www.eos.ru/eos_products/eos_delo/. 

7. %<EF9@4 Q?9>FDBAAB7B 8B>G@9AFBB5BDBF4 «�1 �6HD4F». -  URL: 

https://evfrat.ru/. 

 

11.  5B>48G5A:85 C:070=8S 4;S >1CG0RI8EAS ?> >A2>5=8R 48AF8?;8=O 

 

 9FB8<K9E><9 G>4;4A<S 8?S B5GK4RM<IES CB BE6B9A<R 8<EJ<C?<AO «1?9>-
FDBAAO= 8B>G@9AFBB5BDBF» (D9>B@9A8G9@O= D9:<@ < I4D4>F9D GK95AB= D45BFO, 6 
FB@ K<E?9 6 K4EF< 6OCB?A9A<S E4@BEFBSF9?PAB= D45BFO) – >B@C?9>E D9>B@9A84-
J<= < D4;NSEA9A<=, CB;6B?SRM<= B5GK4RM<@ES BCF<@4?PAO@ B5D4;B@ BD74A<;B-
64FP CDBJ9EE <;GK9A<S >4> F9BD9F<K9E>B7B GK95AB7B @4F9D<4?4 8<EJ<C?<AO, F4> < 

https://v8.1c.ru/doc8/
https://v8.1c.ru/statedoc/
https://www.directum.ru/
https://delo-press.ru/journals/documents/
https://ecm-journal.ru/
https://www.eos.ru/eos_products/eos_delo/
https://evfrat.ru/
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CB87BFB6>< > CD4>F<K9E><@ / E9@<A4DE><@ ;4ASF<S@, 6 FB@ K<E?9 CDB6B8<@O@ E 
<ECB?P;B64A<9@ 4>F<6AOI < <AF9D4>F<6AOI F9IAB?B7<= B5GK9A<S. 

 9FB8<K9E><9 D9>B@9A84J<< 8?S EFG89AFB6 CB BE6B9A<R 8<EJ<C?<AO 
«1?9>FDBAAO= 8B>G@9AFBB5BDBF» 6>?RK4RF: 

- D9>B@9A84J<< CB CB87BFB6>9 < GK4EF<R 6 ?9>J<BAAOI ;4ASF<SI; 
- D9>B@9A84J<< CB CB87BFB6>9 < GK4EF<R 6 CD4>F<K9E><I ;4ASF<SI; 
- EB69FO CB C?4A<DB64A<R < BD74A<;4J<< 6D9@9A<, BF6989AAB7B A4 E4@BEFB-

SF9?PAGR D45BFG CB 8<EJ<C?<A9; 
- D9>B@9A84J<< CB D45BF9 E ?<F9D4FGDB=; 
- D4;NSEA9A<S CB <ECB?P;G9@O@ BJ9ABKAO@ ED98EF64@ < 54??PAB-D9=F<A7B-

6B= E<EF9@9; 
- D4;NSEA9A<S CB CDBJ98GD4@ F9>GM97B < CDB@9:GFBKAB7B >BAFDB?S. 
&4>:9 D4;D45BF4AO  9FB8<K9E><9 D9>B@9A84J<< 8?S EFG89AFB6. &9D@<AB-

?B7<K9E><= E?B64DP CB 8<EJ<C?<A9 «1?9>FDBAAO= 8B>G@9AFBB5BDBF», ECBEB5-
EF6GRM<9 E<EF9@4F<;4J<< ;A4A<= EFG89AFB6 66<8G 4>F<6<;4J<< <I E4@BEFBSF9?P-
AB= D45BFO E 54;B= <EFBKA<>B6, 4 <@9AAB, E ABD@4F<6AB-CD46B6O@< 4>F4@<, EC9-
J<4?PAB= ?<F9D4FGDB=, Q?9>FDBAAO@< D9EGDE4@<. 

 

12. #5@5G5=P 8=D>@<0F8>==OE B5E=>;>389, 8A?>;P7C5<OE ?@8 >AC-
I5AB2;5=88 >1@07>20B5;P=>3> ?@>F5AA0 ?> 48AF8?;8=5, 2:;RG0S ?5@5G5=P 
?@>3@0<<=>3> >15A?5G5=8S 8 8=D>@<0F8>==OE A?@02>G=OE A8AB5< (?@8 
=5>1E>48<>AB8) 

 

�BEFGC > Q?9>FDBAAO@ 5<5?<BF9KAO@ D9EGDE4@ < Q?9>FDBAAB= 5<5?<BF9K-
AB= E<EF9@9 (1�%) BEGM9EF6?S9FES CBED98EF6B@ EC9J<4?PAOI D4;89?B6 A4 BH<J<-
4?PAB@ E4=F9 ��&1 !�3'  �(�. "59EC9K9A 8BEFGC > Q?9>FDBAAO@ >4F4?B74@ 
5<5?<BF9>< ��&1 !�3'  �(�, 4 F4>:9 Q?9>FDBAAO@ B5D4;B64F9?PAO@ D9EGD-
E4@ (1�"%), EHBD@<DB64AAO@ A4 BEAB64A<< CDS@OI 8B7B6BDB6 E CD46BB5?484F9-
?S@< GK95AB= < GK95AB-@9FB8<K9E>B= ?<F9D4FGDO, @9FB8<K9E><I CBEB5<=: 

1. �AHBD@4J<BAAO9 D9EGDEO %9F< �BAEG?PF4AF #?RE, www.consultant.ru (<A-
HBD@4J<S ABD@4F<6AB-CD46B6B7B I4D4>F9D4 A4 BEAB69 EB6D9@9AAOI >B@CP-
RF9DAOI < F9?9>B@@GA<>4J<BAAOI F9IAB?B7<=); 

2. 1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 !�3'  �(�, 
http://libcatalog.mephi.ru/cgi/irbis64r/cgiirbis_64.exe7C21COM=F&I21DBN=B

OOK&Z 21ID=&P21DBN=BOOK; 

3. 1�% «�;84F9?PEF64 �4AP», https://e.lanbook.com/; �B7B6BD № № 08-22-910 

BF 16.08.2022.  A4 B>4;4A<9 GE?G7 CB CD98BEF46?9A<R 8BEFGC4 > 54;9 84AAOI 
1�% «�;84F9?PEF64 �4AP». %DB> 89=EF6<S: E 01.09.2022 CB 31.08.2023 

4. �4;O 84AAOI «1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 elibrary» (1�% elibrary); 
�B7B6BD № SU-353/2023 BF 17.11.2022 A4 B>4;4A<9 GE?G7 CB CD98BEF46?9A<R 
8BEFGC4 > Q?9>FDBAAO@ 69DE<S@ C9D<B8<K9E><I A4GKAOI <;84A<=, 6>?RK9A-
AOI 6 EBEF46 54;O 84AAOI «!4GKA4S Q?9>FDBAA4S 5<5?<BF9>4  
eLIBRARY.RU». %DB> 89=EF6<S: E 01.01.2023 8B 31.12.2023. 
5. 1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 «�=5G>E.DG/ibooks.ru»,   

 http://ibooks.ru/home.php?routine=bookshelf. �B7B6BD № 11-22-910 BF 
22.08.2022 E """ «�=5G>E» A4 B>4;4A<9 GE?G7 CB CD98BEF46?9A<R 8BEFGC4 

https://e.lanbook.com/
http://ibooks.ru/home.php?routine=bookshelf
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> Q?9>FDBAAB-5<5?<BF9KAB= E<EF9@ «�=5G>E.DG/ibooks.ru» A4 C9D<B8 E 
01.09.2022 CB 31.08.2023 

6. 1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 «1�% 2$��&», http://urait.ru/; �B7B6BD 
№ 10-22-910 BF 16.08.2022 A4 B>4;4A<9 GE?G7 CB CD98BEF46?9A<R 8BEFGC4 > 
B5D4;B64F9?PAB= C?4FHBD@9 «1�% 2$��&». %DB> 89=EF6<S: E 01.09.2022 
CB 31.08.2023 

7. 1�% «�BAEG?PF4AF EFG89AF4», https://www.studentlibrary.ru/ ; �B7B6BD № 07-

22-910 BF 17.08.2022 A4 B>4;4A<9 GE?G7 CB CD98BEF46?9A<R 8BEFGC4 > >B@-
C?9>F4@ « 98<J<A4, �8D46BBID4A9A<9», «�A<7< <;84F9?PEF64 «(9A<>E», 
«�;84F9?PE><= 8B@  1�», «�A<7< <;84F9?PEF64 «#DBEC9>F»: «�ABEFD4A-
AO9 S;O><», «�EF9EF69AAO9 A4G><», «1>BAB@<>4 < GCD46?9A<9», «�G@4A<-
F4DAO9 A4G><», «2D<8<K9E><9 A4G><», 6IB8SM<@ 6 54;G 84AAOI «1?9>-
FDBAA4S 5<5?<BF9>4 F9IA<K9E>B7B 6G;4» (1�% «�BAEG?PF4AF EFG89AF4»). 
%DB> 89=EF6<S: 01.09.2022 CB 31.08.2023 
 

12.1. #5@5G5=P 8=D>@<0F8>==OE B5E=>;>389 

 

#D< BEGM9EF6?9A<< B5D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9 <ECB?P;GRF-
ES E?98GRM<9 <AHBD@4J<BAAO9 F9IAB?B7<<: 

 CDB6989A<9 ?9>J<= < CD4>F<K9E><I ;4ASF<= E <ECB?P;B64A<9@ E?4=8-

CD9;9AF4J<=;  
 <ECB?P;B64A<9 F9>EFB6B7B D984>FBD4 Microsoft Word;  
 <ECB?P;B64A<9 F45?<KAB7B D984>FBD4 Microsoft Excel;  
 BD74A<;4J<S 6;4<@B89=EF6<S E B5GK4RM<@<ES CBED98EF6B@ Q?9>FDBAAB= 

CBKFO < 1�"%. 
 

12.2. #5@5G5=P ?@>3@0<<=>3> >15A?5G5=8S: 
 

1. Microsoft Windows 10 Pro 8?S B5D4;B64F9?PAOI GKD9:89A<=, 8B7B6BD 
№1322Q4 BF 27.10.2020. 

2. Microsoft Office 2010 Professional Plus 8?S B5D4;B64F9?PAOI GKD9:89A<=, 
8B7B6BD №1322Q4 BF 27.10.2020. 

3. Kaspersky Endpoint Security 8?S B5D4;B64F9?PAOI GKD9:89A<=, 8B7B6BD 
№1322Q4 BF 27.10.2020. 

 

12.3. #5@5G5=P 8=D>@<0F8>==OE A?@02>G=OE A8AB5<: 

 

�BEFGC > Q?9>FDBAAO@ 5<5?<BF9KAO@ D9EGDE4@ < Q?9>FDBAAB= 5<5?<BF9K-
AB= E<EF9@9 (1�%) BEGM9EF6?S9FES CBED98EF6B@ EC9J<4?PAOI D4;89?B6 A4 BH<J<-
4?PAB@ E4=F9 ��&1 !�3'  �(�. "59EC9K9A 8BEFGC > Q?9>FDBAAO@ >4F4?B74@ 
5<5?<BF9>< ��&1 !�3'  �(�, 4 F4>:9 Q?9>FDBAAO@ B5D4;B64F9?PAO@ D9EGD-
E4@ (1�"%), EHBD@<DB64AAO@ A4 BEAB64A<< CDS@OI 8B7B6BDB6 E CD46BB5?484F9-
?S@< GK95AB= < GK95AB-@9FB8<K9E>B= ?<F9D4FGDO, @9FB8<K9E><I CBEB5<=: 

http://urait.ru/
https://www.studentlibrary.ru/
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1) <AHBD@4J<BAAO9 D9EGDEO %9F< �BAEG?PF4AF #?RE, www.consultant.ru 
(<AHBD@4J<S ABD@4F<6AB-CD46B6B7B I4D4>F9D4 A4 BEAB69 EB6D9@9AAOI >B@CPR-
F9DAOI < F9?9>B@@GA<>4J<BAAOI F9IAB?B7<=); 

2) Q?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 !�3'  �(�, 
http://libcatalog.mephi.ru/cgi/irbis64r/cgiirbis_64.exe7C21COM=F&I21DBN=BOOK

&Z 21ID=&P21DBN=BOOK; 

3) 1�% «�;84F9?PEF64 �4AP», https://e.lanbook.com/; 
4) 1�% «�=5G>E.DG/ibooks.ru», http://ibooks.ru/home.php?routine=bookshelf; 
5) 1�% «1�% 2$��&», http://urait.ru/. 
 

13. "?8A0=85 <0B5@80;P=>-B5E=8G5A:>9 107O, =5>1E>48<>9 4;S >AC-
I5AB2;5=8S >1@07>20B5;P=>3> ?@>F5AA0 ?> 48AF8?;8=5 

 

�9>J<BAAO9 4G8<FBD<<, BEA4M9AAO9 @G?PF<@98<=AO@ B5BDG8B64A<9@. 

 

14. �=O5 A2545=8S 8 (8;8) <0B5@80;O 

 

14.1. #5@5G5=P >1@07>20B5;P=OE B5E=>;>389, 8A?>;P7C5<OE ?@8 >AC-
I5AB2;5=88 >1@07>20B5;P=>3> ?@>F5AA0 ?> 48AF8?;8=5 

 

№ 
?/? 

!08<5=>20=85 B5<O 48AF8-
?;8=O 

�84 70=SB89 
(;5:F8S, A5-
<8=0@O, 

?@0:B8G5A:85 
70=SB8S) 

�>;8-
G5AB2> 
0:. G0A. 

!08<5=>20=85 
0:B82=OE 8 8=-
B5@0:B82=OE 

D>@< ?@>2545=8S 
70=SB89 

1 "1I85 >A=>2O Q;5:B@>==>3> 4>:C<5=B>>1>@>B0 

1.1 

�B>G@9AF, 97B HGA>J<<, <A-
HBD@4J<BAAO9 E6B=EF64 < 
>B@@GA<>4F<6AO9 6B;@B:AB-
EF<. %CBEB5O < ED98EF64 8B-
>G@9AF<DB64A<S 

?9>J<S 3 
?9>J<S-59E984, 
8<ECGF 

1.2 

&9D@<AB?B7<S 89?BCDB<;6B8-
EF64. #BASF<9 < EFDG>FGD4 
8B>G@9AFBB5BDBF4 

?9>J<S 3 
?9>J<S-59E984, 
8<ECGF 

1.3 
"5M4S I4D4>F9D<EF<>4 Q?9>-
FDBAAB7B 8B>G@9AFBB5BDBF4 ?9>J<S 4 

?9>J<S-59E984, 
8<ECGF 

1.4 

%<EF9@O Q?9>FDBAAB7B 8B>G-
@9AFBB5BDBF4 6 DBEE<=E>B@ <A-
HBD@4J<BAAB@ CDBEFD4AEF69 

?9>J<S 3 
?9>J<S-59E984, 
8<ECGF 

1.5 

"D74A<;4J<S @9:698B@-
EF69AAB7B Q?9>FDBAAB7B 8B-
>G@9AFBB5BDBF4 6 $BEE<=-
E>B= (989D4J<< 

?9>J<S 3 
?9>J<S-59E984, 
8<ECGF 

2 "@30=870F8S Q;5:B@>==>3> 4>:C<5=B>>1>@>B0 2 A8AB5<5 
«1%:�>:C<5=B>>1>@>B» 

2.1 %D46A9A<9 «1%:�B>G@9AFB- CD4>F<K9E>B9 1 ?45BD4FBDA4S D4-
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№ 
?/? 

!08<5=>20=85 B5<O 48AF8-
?;8=O 

�84 70=SB89 
(;5:F8S, A5-
<8=0@O, 

?@0:B8G5A:85 
70=SB8S) 

�>;8-
G5AB2> 
0:. G0A. 

!08<5=>20=85 
0:B82=OE 8 8=-
B5@0:B82=OE 

D>@< ?@>2545=8S 
70=SB89 

B5BDBF4» E 8DG7<@< CDB-
7D4@@4@< 

;4ASF<9 5BF4 

2.2 

"5M<9 6BCDBEO CB D45BF9 E 
CDB7D4@@B= «1%:�B>G@9AFB-
B5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 1 

?45BD4FBDA4S D4-
5BF4 

2.3 
&<CO 8B>G@9AFB6 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 2 

?45BD4FBDA4S D4-
5BF4 

2.4 
�IB8SM<9 8B>G@9AFO 6 E<-
EF9@9 «1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 2 

?45BD4FBDA4S D4-
5BF4 

2.5 
�AGFD9AA<9 8B>G@9AFO 6 E<-
EF9@9 «1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 2 

?45BD4FBDA4S D4-
5BF4 

2.6 
�B7B6BDA4S D45BF4 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 2 

?45BD4FBDA4S D4-
5BF4 

2.7 
%6S;< @9:8G 8B>G@9AF4@< 6 E<-
EF9@9 «1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 2 

?45BD4FBDA4S D4-
5BF4 

2.8 
&<CB6O9 CDBJ9EEO 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 1 

?45BD4FBDA4S D4-
5BF4 

2.9 
%B6@9EFA4S D45BF4 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 1 

?45BD4FBDA4S D4-
5BF4 

2.10 
"5M9A<9 EBFDG8A<>B6 6 E<-
EF9@9 «1%:�B>G@9AFBB5BDBF» 

CD4>F<K9E>B9 
;4ASF<9 1 

?45BD4FBDA4S D4-
5BF4 

2.11 'K9F D45BK97B 6D9@9A< 
CD4>F<K9E>B9 
;4ASF<9 1 

?45BD4FBDA4S D4-
5BF4 

 

14.2. (>@<O >@30=870F88 A0<>AB>SB5;P=>9 @01>BO >1CG0RI8EAS (B5-
<O, 2O=>A8<O5 4;S A0<>AB>SB5;P=>3> 87CG5=8S; 2>?@>AO 4;S A0<>:>=B@>;S; 
B8?>2O5 7040=8S 4;S A0<>?@>25@:8) 
 

№ 
?/? 

!08<5=>20=85 B5<O 48AF8?;8-
=O 

�>?@>A 
�>;8-
G5AB2> 
0:. G. 

(>@<0 
?@>-
25@:8 

1 "1I85 >A=>2O Q;5:B@>==>3> 4>:C<5=B>>1>@>B0 

1.1 

�B>G@9AF, 97B HGA>J<<, <AHBD-
@4J<BAAO9 E6B=EF64 < >B@@GA<-
>4F<6AO9 6B;@B:ABEF<. %CBEB5O 
< ED98EF64 8B>G@9AF<DB64A<S 

6BCDBEO № 1-16 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

1.2 

&9D@<AB?B7<S 89?BCDB<;6B8EF64. 
#BASF<9 < EFDG>FGD4 8B>G@9AFB-
B5BDBF4 

6BCDBEO № 17-28 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

1.3 
"5M4S I4D4>F9D<EF<>4 Q?9>FDBA-
AB7B 8B>G@9AFBB5BDBF4 

6BCDBEO № 29-34 

F<CB6OI 6BCDB- 0,25 
GEFAO= 
BCDBE 
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№ 
?/? 

!08<5=>20=85 B5<O 48AF8?;8-
=O 

�>?@>A 
�>;8-
G5AB2> 
0:. G. 

(>@<0 
?@>-
25@:8 

EB6 > Q>;4@9AG 

1.4 

%<EF9@O Q?9>FDBAAB7B 8B>G@9A-
FBB5BDBF4 6 DBEE<=E>B@ <AHBD-
@4J<BAAB@ CDBEFD4AEF69 

6BCDBEO № 35-36 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

1.5 

"D74A<;4J<S @9:698B@EF69AAB7B 
Q?9>FDBAAB7B 8B>G@9AFBB5BDBF4 
6 $BEE<=E>B= (989D4J<< 

6BCDBEO № 37-38 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2 "@30=870F8S Q;5:B@>==>3> 4>:C<5=B>>1>@>B0 2 A8AB5<5 
«1%:�>:C<5=B>>1>@>B» 

2.1 

%D46A9A<9 
«1%:�B>G@9AFBB5BDBF4» E 8DG7<-
@< CDB7D4@@4@< 

6BCDBEO № 39-43 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.2 
"5M<9 6BCDBEO CB D45BF9 E CDB-
7D4@@B= «1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 44-45 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.3 
&<CO 8B>G@9AFB6 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBE № 46 F<-
CB6OI 6BCDBEB6 > 

Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.4 
�IB8SM<9 8B>G@9AFO 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 47-48 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.5 
�AGFD9AA<9 8B>G@9AFO 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 49-53 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.6 
�B7B6BDA4S D45BF4 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 54-56 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.7 
%6S;< @9:8G 8B>G@9AF4@< 6 E<-
EF9@9 «1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 57-58 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.8 
&<CB6O9 CDBJ9EEO 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 59-61 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.9 
%B6@9EFA4S D45BF4 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 62-68 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.10 
"5M9A<9 EBFDG8A<>B6 6 E<EF9@9 
«1%:�B>G@9AFBB5BDBF» 

6BCDBEO № 69-71 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

2.11 'K9F D45BK97B 6D9@9A< 

6BCDBEO № 72-76 

F<CB6OI 6BCDB-
EB6 > Q>;4@9AG 

0,25 
GEFAO= 
BCDBE 

 



19 

14.3. �@0B:89 B5@<8=>;>38G5A:89 A;>20@P 
�4<8=8AB@0B>@ (0dministrator) - DB?P CB?P;B64F9?S 6 E<EF9@9. "F69K49F ;4 

CB6E98A96AB9 CD<@9A9A<9 D97?4@9AF4 D45BFO EB E?G:95AO@< 8B>G@9AF4@< 6 BD-
74A<;4J<<. �484K<, BFA9E9AAO9 6 84AAB= EC9J<H<>4J<< > B5S;4AABEFS@ 48@<A<-
EFD4FBD4, @B7GF 5OFP D4;89?9AO @9:8G A9E>B?P><@< DB?S@<. 

�4<8=8AB@0B>@ 157>?0A=>AB8 - 8B?:ABEFAB9 ?<JB, BF69K4RM99 ;4 Q>EC?G-
4F4J<R %��� < %1# < GCD46?9A<9 >D<CFB7D4H<K9E><@< >?RK4@<. 

�CB5=B8G=>ABP (authenticity) - 6 >BAF9>EF9 GCD46?9A<S 8B>G@9AF4J<9=: 
E6B=EF6B 5OFP CB8?<AAO@. 

�5@A8S (version) - EBEFBSA<9 8B>G@9AF4 6 A9>BFBDO= @B@9AF 97B D4;D45BF><. 
�;045;5F A5@B8D8:0B0 :;RG0 Q;5:B@>==>9 ?>4?8A8 - ?<JB, A4 <@S >BFB-

DB7B 6O84A E9DF<H<>4F >?RK4 Q?9>FDBAAB= CB8C<E< < >BFBDB9 6?4899F EBBF69F-
EF6GRM<@ ;4>DOFO@ (E9>D9FAO@) >?RKB@ Q?9>FDBAAB= CB8C<E<, CB;6B?SRM<@ E 
CB@BMPR %1# EB;8464FP E6BR Q?9>FDBAAGR CB8C<EP 6 Q?9>FDBAAOI 8B>G@9AF4I. 

�81@84=0S ?0?:0 (hybrid file) - EB6B>GCABEFP 6;4<@BE6S;4AAOI Q?9>FDBA-
AOI 8B>G@9AFB6 </<?< @4F9D<4?PAOI 8B>G@9AFB6, ID4ASM<IES K4EF<KAB 6 Q?9>-
FDBAAB@ 89?9 6 %1� < K4EF<KAB 6 EBBF69FEF6GRM9@ 5G@4:AB@ 89?9 6A9 %1�. 

�@8D >3@0=8G5=8S 4>ABC?0 (security category) - B8<A <?< A9E>B?P>B F9D@B6, 
4EEBJ<<DB64AAOI E 8B>G@9AFB@, >BFBDO9 BCD989?SRF CD46<?4 8BEFGC4 > A9@G. 

�>:C<5=B - ;4H<>E<DB64AA4S A4 @4F9D<4?PAB@ ABE<F9?9 <89AF<H<J<DG9@4S 
<AHBD@4J<S, EB;84AA4S, CB?GK9AA4S < EBID4AS9@4S BD74A<;4J<9= <?< K4EFAO@ 
?<JB@ 6 >4K9EF69 8B>4;4F9?PEF64 CD< CB8F69D:89A<< CD46B6OI B5S;4F9?PEF6 <?< 
89?B6B= 89SF9?PABEF<. 

�>:C<5=B>>1>@>B - 86<:9A<9 8B>G@9AFB6 6 BD74A<;4J<< E @B@9AF4 <I EB-
;84A<S <?< CB?GK9A<S 8B ;469DL9A<S <ECB?A9A<S <?< BFCD46?9A<S. 

�87=5==O9 F8:; 4>:C<5=B0 – F<C CB6989A<S 8B>G@9AF4 BF @B@9AF4 HBD-
@<DB64A<S 8B @B@9AF4 C9D984K< 6 4DI<6 (A4 ID4A9A<9) <?< GA<KFB:9A<S. 

�0:@OBO9 (A5:@5B=O9) :;RG H8D@>20=8S - GA<>4?PA4S CBE?98B64F9?P-
ABEFP 84AAOI, <ECB?P;G9@4S 8?S L<HDB64A<S Q?9>FDBAAB7B 8B>G@9AF4. 

�0:@OBO9 (A5:@5B=O9) :;RG Q;5:B@>==>9 ?>4?8A8 - GA<>4?PA4S CBE?9-
8B64F9?PABEFP 84AAOI, <;69EFA4S 6?489?PJG E9DF<H<>4F4 >?RK4 Q?9>FDBAAB= CB8-
C<E< < CD98A4;A4K9AA4S 8?S HBD@<DB64A<S Q?9>FDBAAB= CB8C<E< Q?9>FDBAAB7B 
8B>G@9AF4 E <ECB?P;B64A<9@ %1#. 

�;0AA8D8:0F8S (classification) - E<EF9@4F<K9E>4S <89AF<H<>4J<S < D4ECB-
?B:9A<9 89?B6OI 4>F<6ABEF9= </<?< 8B>G@9AFB6 CB >4F97BD<S@, EB7?4EAB ?B7<K9-
E>< EFDG>FGD<DB64AAO@ EB7?4L9A<S@, @9FB84@ < CDBJ98GDAO@ CD46<?4@, CD98-
EF46?9AAO@ 6 EI9@9 >?4EE<H<>4J<<. 

�;RG @538AB@0F88 - ;4>DOFO= (E9>D9FAO=) >?RK Q?9>FDBAAB= CB8C<E<, 
EHBD@<DB64AAO= 6 CDBJ9EE9 D97<EFD4J<< AB6B7B 6?489?PJ4 E9DF<H<>4F4 >?RK4 
Q?9>FDBAAB= CB8C<E<. 

�;RG52>9 =>A8B5;P - <AHBD@4J<BAAO= ABE<F9?P, EB89D:4M<= >D<CFB7D4-
H<K9E><9 >?RK<. 

�@8?B>3@0D8G5A:85 :;RG8 - B5M99 A4;64A<9 BF>DOFOI < ;4>DOFOI (E9>-
D9FAOI) >?RK9= Q?9>FDBAAB= CB8C<E< </<?< L<HDB64A<S. 

 0@H@CB870F8S 4>:C<5=B>2 8 7040=89 - 8BEF46>4 8B>G@9AFB6 < ;484A<= 
A4 D45BK99 @9EFB <ECB?A<F9?S. 
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 5B040==O5 (metadata) - 6 >BAF9>EF9 8B>G@9AFBB5BDBF4: EFDG>FGD<DB64A-
A4S <?< CB?GEFDG>FGD<DB64AA4S <AHBD@4J<S, >BFBD4S B59EC9K<649F 6B;@B:ABEFP 
EB;84A<S, GCD46?9A<S, < <ECB?P;B64A<S 8B>G@9AFB6 6 F9K9A<9 6D9@9A< < 6AGFD< < 
6A9 BD74A<;4J<<, 6 >BFBDB= BA< EB;84AO. 

"B:@OBO9 :;RG H8D@>20=8S - GA<>4?PA4S CBE?98B64F9?PABEFP 84AAOI, 
EBBF69FEF6GRM4S ;4>DOFB@G (E9>D9FAB@G) >?RKG L<HDB64A<S, >BFBD4S <ECB?P;G-
9FES 8?S L<HDB64A<S Q?9>FDBAAB7B 8B>G@9AF4. 

"B:@OBO9 :;RG Q;5:B@>==>9 ?>4?8A8 - GA<>4?PA4S CBE?98B64F9?PABEFP 
84AAOI, EBBF69FEF6GRM4S ;4>DOFB@G (E9>D9FAB@G) >?RKG Q?9>FDBAAB= CB8C<E<, 
8BEFGCA4S ?R5B@G GK4EFA<>G %1� < CD98A4;A4K9AA4S 8?S CB8F69D:89A<S E <E-
CB?P;B64A<9@ %1# CB8?<AABEF< Q?9>FDBAAB= CB8C<E< 6 Q?9>FDBAAB@ 8B>G@9AF9. 

#>4B25@645=85 ?>4;8==>AB8 1*# - CB?B:<F9?PAO= D9;G?PF4F CDB69D>< 
CD46<?PABEF< 1&#, 6OD45BF4AAB= CD46B@BKAO@ ?<JB@ <; <EIB8AB= <AHBD@4J<< 
CGF9@ CD<@9A9A<S CD<A48?9:4M97B 9@G ;4>DOFB7B >?RK4 1&#, CB?GK9AAO= E <E-
CB?P;B64A<9@ ;4D97<EFD<DB64AAB7B < E9DF<H<J<DB64AAB7B BF>DOFB7B >?RK4 
1&#. 

#>@S4>: E@0=5=8S (retention schedule) - CBE?98B64F9?PABEFP <AEFDG>J<=, 
A4;A4K9AAOI >?4EEG <?< 89?G KFB5O ;484FP CDB8B?:<F9?PABEFP 6D9@9A<, 6 F9K9-
A<9 >BFBDB7B E?G:95AO9 8B>G@9AFO 8B?:AO BEF464FPES 6 BD74A<;4J<< 6 E6S;< E 
CBFD95ABEFS@< F9>GM9= 89SF9?PABEF< < B>BAK4F9?PAGR EG8P5G E?G:95AOI 8B>G-
@9AFB6 CB <EF9K9A<< GEF4AB6?9AAB7B EDB>4 ID4A9A<S. 

#@>B>:>; 0C48B0 (audit trail) - <AHBD@4J<S B FD4A;4>J<SI <?< <AOI 89=-
EF6<SI, >BFBDO9 B>4;O64RF 6?<SA<9 A4 EGMABEF< <?< <;@9ASRF <I (6 F.K. < Q?9-
@9AFO @9F484AAOI), ID4A<@4S 6 8BEF4FBKAB 89F4?<;<DB64AAB@ 6<89, KFB5O B59E-
C9K<FP D9>BAEFDG>J<R 6OCB?A9AAOI 89=EF6<=. 

$538AB@8@>20=85 (capture) - D97<EFD4J<S, >?4EE<H<>4J<S, 8B546?9A<9 @9-
F484AAOI < EBID4A9A<9 8B>G@9AF4 6 E<EF9@9, >BFBD4S GCD46?S9F 8B>G@9AF4@<. 

$>;P (role) - EB6B>GCABEFP D4;D9L9A<= A4 8BEFGC > HGA>J<BA4?PAO@ 6B;-
@B:ABEFS@ E<EF9@O, CD98BEF46?9AA4S CD98BCD989?9AAB@G CB8@AB:9EF6G CB?P;B-
64F9?9=. 

%8AB5<0 C?@02;5=8S 1070<8 40==OE (%'��) - CDB7D4@@AB9 B59EC9K9A<9, 
>BFBDB9 B59EC9K<649F 66B8, ID4A9A<9 < B5D45BF>G 5B?PL<I B5N9@B6 <AHBD@4J<< 
(54; 84AAOI). 

%8AB5<0 Q;5:B@>==>3> 4>:C<5=B>>1>@>B0 (%1�) - E<EF9@4 46FB@4F<;4J<< 
D45BFO E 8B>G@9AF4@< A4 CDBFS:9A<< 6E97B <I :<;A9AAB7B J<>?4 (EB;84A<9, <;-
@9A9A<9, ID4A9A<9, CB<E>, >?4EE<H<>4J<S < CD.), 4 F4>:9 CDBJ9EEB6 6;4<@B89=-
EF6<S @9:8G EBFDG8A<>4@<. #D< QFB@ CB8 8B>G@9AF4@< 6 C9D6GR BK9D98P CB8D4-
;G@964RFES A9EFDG>FGD<DB64AAO9 8B>G@9AFO (H4=?O Word, Excel < CD.). �4> CD4-
6<?B, %1� 6>?RK49F 6 E95S Q?9>FDBAAO= 4DI<6 8B>G@9AFB6 < E<EF9@G 46FB@4F<;4-
J<< 89?B6OI CDBJ9EEB6. 

%@54AB20 :@8?B>3@0D8G5A:>9 70I8BO 8=D>@<0F88(%���) - EB6B>GC-
ABEFP CDB7D4@@AB-F9IA<K9E><I ED98EF6, B59EC9K<64RM<I CD<@9A9A<9 Q?9>FDBA-
AB= CB8C<E< < L<HDB64A<S CD< BD74A<;4J<< Q?9>FDBAAB7B 8B>G@9AFBB5BDBF4. 
%��� @B7GF CD<@9ASFPES >4> 6 6<89 E4@BEFBSF9?PAOI CDB7D4@@AOI @B8G?9=, F4> 
< 6 6<89 <AEFDG@9AF4?PAOI ED98EF6, 6EFD4<649@OI 6 CD<>?48AB9 CDB7D4@@AB9 
B59EC9K9A<9. 
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%@54AB20 Q;5:B@>==>9 ?>4?8A8(%1#) - 4CC4D4FAO9 < (<?<) CDB7D4@@AO9 
ED98EF64, B59EC9K<64RM<9 D94?<;4J<R IBFS 5O B8AB= <; E?98GRM<I HGA>J<=: 
EB;84A<9 Q?9>FDBAAB= CB8C<E< 6 Q?9>FDBAAB@ 8B>G@9AF9 E <ECB?P;B64A<9@ ;4-
>DOFB7B (E9>D9FAB7B) >?RK4 Q?9>FDBAAB= CB8C<E<, CB8F69D:89A<9 E <ECB?P;B64-
A<9@ E9DF<H<>4F4 >?RK4 Q?9>FDBAAB= CB8C<E< CB8?<AABEF< Q?9>FDBAAB= CB8C<-
E< 6 Q?9>FDBAAB@ 8B>G@9AF9, EB;84A<9 BF>DOFOI < ;4>DOFOI (E9>D9FAOI) >?RK9= 
Q?9>FDBAAB= CB8C<E<. %1# @B7GF CD<@9ASFPES >4> 6 6<89 E4@BEFBSF9?PAOI CDB-
7D4@@AOI @B8G?9=, F4> < 6 6<89 <AEFDG@9AF4?PAOI ED98EF6, 6EFD4<649@OI 6 CD<-
>?48AB9 CDB7D4@@AB9 B59EC9K9A<9. 

&>< (volume) - K4EFP Q?9>FDBAAB7B 89?4 <?< 5G@4:AB7B 89?4. 
'@>25=P 4>?CA:0 (security clearance)- B8<A <?< A9E>B?P>B F9D@B6, 4EEBJ<-

<DB64AAOI E CB?P;B64F9?9@, >BFBDO9 BCD989?SRF, > 8B>G@9AF4@< E >4><@< 7D<-
H4@< B7D4A<K9A<S 8BEFGC4 84AAO= CB?P;B64F9?P <@99F 8BEFGC. 

(>@<0B Q;5:B@>==>3> 4>:C<5=B0 - EFDG>FGD4 EB89D:4F9?PAB= K4EF< Q?9>-
FDBAAB7B EBB5M9A<S, A4 BEAB69 >BFBDB7B EHBD@<DB64A Q?9>FDBAAO= 8B>G@9AF. 

,8D@>20=85 - >D<CFB7D4H<K9E>B9 CD9B5D4;B64A<9 84AAOI, CB;6B?SRM99 
CD98BF6D4F<FP 8BEFGC A9GCB?AB@BK9AAOI ?<J > EB89D:<@B@G ;4L<HDB64AAB7B 
1�. 

1;5:B@>==0S ?0?:0 (electronic file) - EB6B>GCABEFP 6;4<@BE6S;4AAOI Q?9>-
FDBAAOI 8B>G@9AFB6. 

1;5:B@>==0S F8D@>20S ?>4?8AP (1*#, digital signature) – D9>6<;<F Q?9>-
FDBAAB7B 8B>G@9AF4, CD98A4;A4K9AAO= 8?S ;4M<FO 84AAB7B Q?9>FDBAAB7B 8B>G-
@9AF4 BF CB889?><, CB?GK9AAO= 6 D9;G?PF4F9 >D<CFB7D4H<K9E>B7B CD9B5D4;B64A<S 
<AHBD@4J<< E <ECB?P;B64A<9@ ;4>DOFB7B >?RK4 Q?9>FDBAAB= J<HDB6B= CB8C<E< 
< CB;6B?SRM<= <89AF<H<J<DB64FP 6?489?PJ4 E9DF<H<>4F4 >?RK4 CB8C<E<, 4 F4>-
:9 GEF4AB6<FP BFEGFEF6<9 <E>4:9A<S <AHBD@4J<< 6 Q?9>FDBAAB@ 8B>G@9AF9. 

1;5:B@>==O9 04<8=8AB@0B82=O9 @53;0<5=B (1�$) – 48@<A<EFD4F<6AO= 
D97?4@9AF, CB?ABEFPR D94?<;B64AAO= E CD<@9A9A<9@ <AHBD@4J<BAAB-
>B@@GA<>4J<BAAOI F9IAB?B7<= (��&). 1�$ CD98CB?4749F HBD@4?PAB9 BC<E4A<9 
48@<A<EFD4F<6AOI CDBJ98GD, CD<7B8AB9 8?S A9CBED98EF69AAB= <AF9DCD9F4J<< < 
<ECB?A9A<S ED98EF64@< <AHBD@4J<BAAB->B@@GA<>4J<BAAOI F9IAB?B7<=. 

1;5:B@>==O9 0@E82 4>:C<5=B>2 – E<EF9@4 ID4A9A<S 8B>G@9AFB6 6 Q?9>-
FDBAAB@ 6<89, B59EC9K<64RM4S A489:ABEFP ID4A9A<S, >BAH<89AJ<4?PABEFP < D4;-
7D4A<K9A<9 8BEFGC4, BFE?9:<64A<9 <EFBD<< <;@9A9A<=, G8B5EF6B < E>BDBEFP CB-
<E>4. 

1;5:B@>==O9 4>:C<5=B (1�) - 8B>G@9AF, EB;84AAO= E CB@BMPR ED98EF6 
>B@CPRF9DAB= B5D45BF>< <AHBD@4J<<, >BFBDO= @B:9F 5OFP CB8C<E4A Q?9>FDBA-
AB= J<HDB6B= CB8C<EPR (1&#) < EBID4AёA A4 @4L<AAB@ ABE<F9?9 6 6<89 H4=?4 
EBBF69FEF6GRM97B HBD@4F4. 

1;5:B@>==O9 4>:C<5=B>>1>@>B (1�") - 98<AO= @9I4A<;@ CB D45BF9 E 8B-
>G@9AF4@<, CD98EF46?9AAO@< 6 Q?9>FDBAAB@ 6<89, E D94?<;4J<9= >BAJ9CJ<< 
«59;5G@4:AB7B 89?BCDB<;6B8EF64». 

1B0? :>=D83C@0F88 (configuration time) - FBK>4 6 :<;A9AAB@ J<>?9 %1�, 
>B784 CDB<;6B8<FES 99 GEF4AB6>4 < A4EFD4<64RFES 99 C4D4@9FDO. 
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Ad-hock <0@H@CB870F8S - 8<A4@<K9E>B9 BCD989?9A<S @4DLDGF4 86<:9A<S 
8B>G@9AF4 BF B8AB7B CB?P;B64F9?S > 8DG7B@G, >BFBDB9 @B:9F 5OFP ;484AB CB?P;B-
64F9?9@, >BFBDO= 6 84AAO= @B@9AF D45BF49F E 8B>G@9AFB@. 

Document management system (DMS) - E<EF9@4 GCD46?9A<S 8B>G@9AFBB5B-
DBF4, CDB7D4@@AB9 B59EC9K9A<9, >BFBDB9 B59EC9K<649F BD74A<;4J<R 8B>G@9AFB-
B5BDBF4 CD98CD<SF<S. 

Enterprise Content Management (ECM, C?@02;5=85 8=D>@<0F8>==O<8 
@5AC@A0<8 ?@54?@8SB8S 8;8 C?@02;5=85 :>@?>@0B82=>9 8=D>@<0F859) – E<-
EF9@4 CB889D:4A<S CB?AB7B :<;A9AAB7B J<>?4 <AHBD@4J<<, BF 99 EB;84A<S <?< 
CB?GK9A<S <;6A9 8B GA<KFB:9A<S, >B784 BA4 CBF9DS9F 4>FG4?PABEFP < J9AABEFP. 

Electronic Document Management Systems (EDMS) - FB :9, KFB < %1�. 

MoReq (Model Requirements for the Management of Electronic Records) - 

HGA>J<BA4?PA4S EC9J<H<>4J<S CB GCD46?9A<R Q?9>FDBAAO@< 8B>G@9AF4@<, D4;-
D45BF4AA4S A4 89AP7< �6DBC9=E>B= >B@<EE<< 6 2002 7B8G. MoReq A9 EB89D:<F 
A4J<BA4?PAB= EC9J<H<>< < ?97>B 484CF<DG9FES 8?S CD<@9A9A<S 6 ?R5B= EFD4A9. 
"5N9@ 8B>G@9AF4 - 5B?99 EBFA< EFD4A<J. "A EB89D:<F 514 FD95B64A<=, <; >BFBDOI 
335 BFA9E9AO > >4F97BD<< B5S;4F9?PAOI, BEF4?PAO9 D9>B@9A84F9?PAO9. 

MoReq-2 – 69DE<S EF4A84DF4 MoReq. #D98EF46?S9F EB5B= 89F4?PAO9 D9>B-
@9A84J<< > HBD@<DB64A<R F9IA<K9E>B7B ;484A<S 8?S EB;84A<S CB?ABJ9AAOI CDB-
7D4@@AOI CDB8G>FB6 CB 46FB@4F<;4J<< 89?BCDB<;6B8EF64. "8A<@ <; A4<5B?99 
EGM9EF69AAOI AB6L9EF6 6 MoReq-2 S6?S9FES CD<?B:9A<9 > EF4A84DFG - D4;D45B-
F4AA4S E<EF9@4 E9DF<H<>4J<< CDB7D4@@AOI CDB8G>FB6 A4 EBBF69FEF6<9 FD95B64-
A<S@ EC9J<H<>4J<<. 

Structured Query Language (SQL) - S;O> EFDG>FGD<DB64AAOI ;4CDBEB6. 36-
?S9FES EF4A84DFB@ 8?S D9?SJ<BAAOI 54; 84AAOI, >BFBDO9 L<DB>B <ECB?P;GRFES 
8?S ID4A9A<S @9F484AAOI 6 %1�. 

 

15. "A>15==>AB8 @50;870F88 48AF8?;8=O 4;S 8=20;84>2 8 ;8F A >3@0-
=8G5==O<8 2>7<>6=>ABS<8 74>@>2PS 

 

� EBBF69FEF6<< E @9FB8<K9E><@< D9>B@9A84J<S@<  <AB5DA4G>< $( (GF6. 8 
4CD9?S 2014 7. № ��-44/056A) 6 >GDE9 CD98CB?4749FES <ECB?P;B64FP EBJ<4?PAB-
4>F<6AO9 < D9H?9>E<6AO9 @9FB8O B5GK9A<S, F9IAB?B7<< EBJ<B>G?PFGDAB= D945<-
?<F4J<< B5GK4RM<IES E "�� E J9?PR B>4;4A<S CB@BM< 6 GEF4AB6?9A<< CB?AB-
J9AAOI @9:?<KABEFAOI BFABL9A<=. 

"5GK9A<9 ?<J E B7D4A<K9AAO@< 6B;@B:ABEFS@< ;8BDB6PS BEGM9EF6?S9FES E 
GK9FB@ <A8<6<8G4?PAOI CE<IBH<;<K9E><I BEB59AABEF9=, 4 8?S <A64?<8B6 F4>:9 6 
EBBF69FEF6<< E <A8<6<8G4?PAB= CDB7D4@@B= D945<?<F4J<< <A64?<84. 

�;S ;8F A =0@CH5=85< A;CE0 6B;@B:AB CD98BEF46?9A<9 <AHBD@4J<< 6<;G-
4?PAB (>D4F><= >BAEC9>F ?9>J<=, BEAB6A4S < 8BCB?A<F9?PA4S ?<F9D4FGD4), A4 ?9>-
J<BAAOI < CD4>F<K9E><I ;4ASF<SI 8BCGE>49FES CD<EGFEF6<9 4EE<EF9AF4, 4 F4>:9, 
EGD8BC9D96B8K<>B6 < F<H?BEGD8BC9D96B8K<>B6. 

"J9A>4 ;A4A<= EFG89AFB6 A4 CD4>F<K9E><I ;4ASF<SI BEGM9EF6?S9FES A4 BE-
AB69 C<EP@9AAOI >BAEC9>FB6 BF69FB6 A4 6BCDBEO, C<EP@9AAB 6OCB?A9AAOI CD4>-
F<K9E><I ;484A<=. 

�B>?48 F4>:9 @B:9F 5OFP CD98BEF46?9A 6 C<EP@9AAB= HBD@9 (6 6<89 D9H9-
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D4F4), CD< QFB@ FD95B64A<S > EB89D:4A<R BEF4RFES F9@< :9, 4 FD95B64A<S > >4K9-
EF6G <;?B:9A<S @4F9D<4?4 (CBASFABEFP, >4K9EF6B D9K<, 6;4<@B89=EF6<9 E 4G8<FB-
D<9= < F. 8) ;4@9ASRFES A4 EBBF69FEF6GRM<9 FD95B64A<S, CD98NS6?S9@O9 > C<EP-
@9AAO@ D45BF4@ (>4K9EF6B BHBD@?9A<S F9>EF4 < EC<E>4 ?<F9D4FGDO, 7D4@BFABEFP, 
A4?<K<9 <??REFD4J<BAAOI @4F9D<4?B6 < F.8.) 

% GK9FB@ EBEFBSA<S ;8BDB6PS CDBE@BFD ><ABH<?P@4 E CBE?98GRM<@ 4A4?<-
;B@ @B:9F 5OFP CDB6989A 8B@4 (A4CD<@9D, CD< A9B5IB8<@BEF< 8BCB?A<F9?PAB= 
;6G>BGE<?<64RM9= 4CC4D4FGDO (A4GLA<><)). � F4>B@ E?GK49 EFG89AF CD98BEF46-
?S9F C<EP@9AAO= 4A4?<;, EBBF69FEF6GRM<= CD98NS6?S9@O@ FD95B64A<S@. 

#DB@9:GFBKA4S 4FF9EF4J<S 8?S ?<J E A4DGL9A<S@< E?GI4 CDB6B8<FES 6 
C<EP@9AAB= HBD@9, CD< QFB@ <ECB?P;GRFES B5M<9 >D<F9D<< BJ9A<64A<S. #D< 
A9B5IB8<@BEF<, 6D9@S CB87BFB6>< A4 ;4K9F9 (Q>;4@9A9) @B:9F 5OFP G69?<K9AB. 

�?S ;8F A =0@CH5=85< 7@5=8S 8BCGE>49FES 4G8<4?PAB9 CD98BEF46?9A<9 
<AHBD@4J<< (A4CD<@9D, E <ECB?P;B64A<9@ CDB7D4@@-E<AF9;4FBDB6 D9K<), 4 F4>:9 
<ECB?P;B64A<9 A4 ?9>J<SI ;6G>B;4C<EO64RM<I GEFDB=EF6 (8<>FBHBAB6 < F.8.). 
�BCGE>49FES CD<EGFEF6<9 A4 ;4ASF<SI 4EE<EF9AF4 (CB@BMA<>4), B>4;O64RM97B 
B5GK4RM<@ES A9B5IB8<@GR F9IA<K9E>GR CB@BMP. 

"J9A>4 ;A4A<= EFG89AFB6 A4 E9@<A4DE><I ;4ASF<SI BEGM9EF6?S9FES 6 GEFAB= 
HBD@9 (>4> BF69FO A4 6BCDBEO, F4> < CD4>F<K9E><9 ;484A<S). #D< A9B5IB8<@BEF< 
4A4?<; H<?P@4 @B:9F 5OFP ;4@9A9A BC<E4A<9@ E<FG4J<<. #D< CDB6989A<< CDB@9-
:GFBKAB= 4FF9EF4J<< 8?S ?<J E A4DGL9A<9@ ;D9A<S F9EF<DB64A<9 @B:9F 5OFP ;4-
@9A9AB A4 GEFAB9 EB59E98B64A<9 CB 6BCDBE4@. 

�8F0 A =0@CH5=8S<8 >?>@=>-42830B5;P=>3> 0??0@0B0 A9 AG:84RFES 6 
BEB5OI HBD@4I CD98BEF46?9A<S GK95AOI @4F9D<4?B6. "8A4>B E GK9FB@ EBEFBSA<S 
;8BDB6PS K4EFP ;4ASF<= @B:9F 5OFP D94?<;B64A4 8<EF4AJ<BAAB (CD< CB@BM< E9F< 
«�AF9DA9F»). &4>, CD< A96B;@B:ABEF< CBE9M9A<S ?9>J<BAAB7B ;4ASF<S EFG89AF 
@B:9F 6BECB?P;B64FPES >D4F><@ >BAEC9>FB@ ?9>J<<. 

#D< A96B;@B:ABEF< CBE9M9A<S CD4>F<K9E>B7B ;4ASF<S EFG89AF 8B?:9A 
CD98BEF46<FP C<EP@9AAO= >BAEC9>F BF69FB6 A4 6BCDBEO, C<EP@9AAB 6OCB?A9AAB9 
CD4>F<K9E>B9 ;484A<9. 

�B>?48 F4> :9 @B:9F 5OFP CD98BEF46?9A 6 C<EP@9AAB= HBD@9 (6 6<89 D9H9-
D4F4), CD< QFB@ FD95B64A<S > EB89D:4A<R BEF4RFES F9@< :9, 4 FD95B64A<S > >4K9-
EF6G <;?B:9A<S @4F9D<4?4 (CBASFABEFP, >4K9EF6B D9K<, 6;4<@B89=EF6<9 E 4G8<FB-
D<9= < F. 8) ;4@9ASRFES A4 EBBF69FEF6GRM<9 FD95B64A<S, CD98NS6?S9@O9 > C<EP-
@9AAO@ D45BF4@ (>4K9EF6B BHBD@?9A<S F9>EF4 < EC<E>4 ?<F9D4FGDO, 7D4@BFABEFP, 
A4?<K<9 <??REFD4J<BAAOI @4F9D<4?B6 < F.8.). 

#DB@9:GFBKA4S 4FF9EF4J<S 8?S ?<J E A4DGL9A<S@< BCBDAB-86<74F9?PAB7B 
4CC4D4F4 CDB6B8<FES A4 B5M<I BEAB64A<SI, CD< A9B5IB8<@BEF< CDBJ98GD4 ;4K9F4 
(Q>;4@9A4) @B:9F 5OFP D94?<;B64A4 8<EF4AJ<BAAB (A4CD<@9D, CD< CB@BM< CDB-
7D4@@O Skype). 

�?S QFB7B CB 8B7B6BD9AABEF< E CD9CB8464F9?9@ EFG89AF 6 BCD989?9AAB9 
6D9@S 6OIB8<F A4 E6S;P 8?S CDB6989A<S CDBJ98GDO ;4K9F4 (Q>;4@9A4). � F4>B@ 
E?GK49 ;4K9F E849FES 6 6<89 EB59E98B64A<S CB 6BCDBE4@ (E@. HBD@O CDB6989A<S 
CDB@9:GFBKAB= 4FF9EF4J<< 8?S ?<J E A4DGL9A<S@< ;D9A<S). �BCDBE < CD4>F<K9-
E>B9 ;484A<9 6O5<D4RFES E4@<@ CD9CB8464F9?9@. 
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#D<@9K4A<9: (BA8O BJ9ABKAOI ED98EF6, 6>?RK4RM<9 F<CB6O9 ;484A<S < 
@9FB8O BJ9A><, >D<F9D<< BJ9A<64A<S, CB;6B?SRM<9 BJ9A<FP D9;G?PF4FO BE6B9A<S 
84AAB= 8<EJ<C?<AO B5GK4RM<@<ES E "�� @B7GF 6IB8<FP 6 EBEF46 $#� A4 CD464I 
BF89?PAB7B 8B>G@9AF4. 

 

#@>3@0<<C A>AB028;: 
 

�.�. "E<CB6, 8BJ9AF BF89?9A<S EBJ<4?PAB-Q>BAB@<K9E><I A4G>, >4A8<84F 
Q>BAB@<K9E><I A4G>, 8BJ9AF 

 

$5F5=75=BO: 

 

�.�. �B5O?<A4, 8BJ9AF BF89?9A<S EBJ<4?PAB-Q>BAB@<K9E><I A4G> 
>4A8<84F Q>BAB@<K9E><I A4G> 
 

 . . �4;4?<96, 8<D9>FBD """ «"8<EE9S» 
8B>FBD Q>BAB@<K9E><I A4G> 8BJ9AF 


